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Process to Request Travis County Commissioner Court TEFRA Approval  

Tax Equity and Fiscal Responsibility Act (TEFRA) Bond Financing  
 

All Public Facility Corporations (PFCs), Housing Finance Corporations (HFCs), and Public Housing Authorities (PHAs) have the 
authority to issue bonds.  If the request for resolution(s) is submitted, staff will work to process the request within 30 days.  To 
learn more about each type of bond financing structure, please review the following: 

• PFCs – Local Government Code Chapter 303 
• PHAs – Local Government Code Chapter 392 
• HFCs – Local Government Code Chapter 394 

The federal authority via 26 USC 147(f) for public approval of Tax-Exempt Private Activity Bonds can be sourced here: 
https://www.federalregister.gov/documents/2018/12/31/2018-28371/public-approval-of-tax-exempt-private-activity-bonds. 
 

STEP 1: SUBMITTING THE APPLICATION:   
• The developer should first contact the project sponsor or project legal counsel.  The sponsor or legal 

counsel will provide the Travis County agenda memo request form to the developer.  In many cases, the 
project sponsor or legal counsel for the project may opt to draft the agenda item memo as well as the 
resolution.  The sponsor or legal counsel should use (or provide to the developer) a sample, such as prior 
agenda item with backup, to convey what is needed/expected, etc. within the agenda memo request form. 

• Once all required documentation is aggregated and the agenda item memo is complete, the documentation 
must be submitted via the Travis County HHS TEFRA (Bond Finance) Application located here: 
https://app.smartsheet.com/b/form/7db7e3a8d7024cacbe14bcc600a4b1e5. The application link is also 
located here under Affordable Housing section on the website: https://www.traviscountytx.gov/health-
human-services/divisions/supportive-housing. Documentation to upload and attach with the agenda item 
memo, includes but may not be limited to the following: 
• A short project summary (1-page max) 
• RONO(s) (from all jurisdictions) 
• Public Hearing Notice 
• Public Hearing Minutes 

• Publishers Affidavit 
• Texas Bond Review Board Letter(s) 
• LURA (if applicable) 
• Final Drafts of Resolution(s) or Authorizing 

Document(s) 
  

• Impacted Commissioner Awareness.  All developers should contact the impacted commissioner before 
submitting a TEFRA approval request to the court. The project must be presented to the impacted 
commissioner before the proposed court date. 

• Submit one application, per project.  Please do not submit multiple projects in one application. Multiple 
projects may all be submitted at the same time/on the same day, but the applications will be processed 
individually.  To expediate requests, ensure the agenda item language is clear and concise.  Use a sample 
a previous court-approved TEFRA approval request agenda item memo with backup. 

• Unless requested, please do not send/email requests or additional documentation to HHS staff. 
Information/backup material received via email will be rejected and the application link will be provided 
for resubmission.  To avoid document oversight or a request for an application revision, please ensure the 
agenda memo is complete and all required attachments are final and assembled before the first application 
submission. 

 

 

https://statutes.capitol.texas.gov/Docs/LG/htm/LG.303.htm
https://statutes.capitol.texas.gov/Docs/LG/htm/LG.392.htm
https://statutes.capitol.texas.gov/Docs/LG/htm/LG.394.htm
https://www.federalregister.gov/documents/2018/12/31/2018-28371/public-approval-of-tax-exempt-private-activity-bonds
https://app.smartsheet.com/b/form/7db7e3a8d7024cacbe14bcc600a4b1e5
https://www.traviscountytx.gov/health-human-services/divisions/supportive-housing
https://www.traviscountytx.gov/health-human-services/divisions/supportive-housing
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STEP 2: PROCESSING THE APPLICATION: 
• Travis County HHS requires at least 30 days to process an application. 
• The application must be received, attachments saved, then reviewed for accuracy.  Errors including but not 

limited to the agenda memo being incomplete or lacking detail, the requested documentation is not attached 
to the application, or the application data is incorrect, will cause processing and agenda preparation delays. 

• The County Attorney’s Office requires 10-14 days (two weeks) to review, revise and approve a 
resolution. This two-week review should be factored into the processing timeframe and desired agenda 
placement date. HHS will not place an item requiring the Court’s approval and the Judge’s signature, on 
the Court’s agenda without County Attorney approval. Legal requires time to conduct thorough research 
and analyze statutes to confirm the contents of the resolution language are acceptable and approval or 
execution would not place Travis County in a liable or compromised state in any way. 

 

STEP 3: APPROVING THE APPLICATION FOR COURT AGENDA PLACEMENT: 
• Only the HHS County Executive may approve the placement of any item on the Court’s agenda from the 

HHS Department.  The sooner a request is submitted for consideration, the sooner a final draft can be 
submitted to the HHS County Executive for approval and agenda placement.   

• Once approved, HHS staff will place the item on the agenda, as close to the desired date as possible. 
• HHS staff will work with the project sponsor, legal counsel and/or the developer to draft a presentation 

before the Court date to confirm all requirements are met.  
 
 

 


