



LAW ENFORCEMENT REFERRAL AND 
REQUEST FOR STAFFING CONFERENCE
Notice to Referring Agencies
Please refer to Form 100 “Staffing Conference Checklist,” available on the Civil Rights Unit website’s Law Enforcement portal and ensure that the investigator staffing the case with the CRU has complied with the checklist prior to the scheduled staffing conference. To add additional officers, click the blue plus icon at the bottom right of the Involved Officer/Subject section.
	Referring Agency

	Referring Agency:
Click or tap here to enter text.
	Lead Investigator (if any):
Click or tap here to enter text.

	Referring Agent:
Click or tap here to enter text.
	Referring Agent Phone Number:
Click or tap here to enter text.

	Referring Agent Email:
Click or tap here to enter text.



Involved Officer/Subject #
Name, DOB, Badge Number of Subject:	Click or tap here to enter text.
Employing Agency & Current Assignment, if known:	Click or tap here to enter text.
Commission Date:	 Click or tap here to enter text.	Years of LE Experience:	Click or tap here to enter text.
Any previous SIU Investigations:	Click or tap here to enter text.


	Putative Complainant

	Name, address, and contact information for putative Complainant:
Click or tap here to enter text.

	Any pending incidents/investigations involving complaint as (witness, victim or suspect):
Click or tap here to enter text.

	Name of Complainant’s Attorney and contact information, if any:
Click or tap here to enter text.



	Incident Information

	Date of Incident:
Click or tap here to enter text.
	Incident Report No:
Click or tap here to enter text.

	Location of Incident:
Click or tap here to enter text.
	Additional Incident No. for related offenses, if any:
Click or tap here to enter text.



	Reason for Referral

	[bookmark: Check1]|_| Policy-mandated administrative use of force review
[bookmark: Check2]|_| Policy-mandated with potential criminal violations  
[bookmark: Check3]|_| Private complaint



	Basic Facts of Matter Referred

	Please provide a brief statement of facts of the incident forming the basis of this referral:
Click or tap here to enter text.

	Are there any significant outstanding investigative tasks? If so, what is the estimated time of completion?
Click or tap here to enter text.

	Has the investigation identified any potential criminal violations? 
Click or tap here to enter text.

	Is the case ready to be staffed?
Click or tap here to enter text.

	Are there any other pending investigations concerning the subject of this referral in any agency? If so, what is the status of those investigations? Has any disciplinary action been taken?
Click or tap here to enter text.

	Deadlines

	Are there any deadlines pending relating to active or pending administrative (internal affairs) investigations or pending litigation? 
Click or tap here to enter text.



	For Internal District Attorney Use:

	[bookmark: Check7]|_| Disclosable referral/request for scheduling
[bookmark: Check8]|_| Complainant notification
[bookmark: Check9]|_| CRU Attorney Assignment and notification to referring law enforcement agency
[bookmark: Check10]|_| Staffing Conference Checklist Complete
[bookmark: Check11]|_| Staffing Conference Scheduled
[bookmark: Check12]|_| CRU Staffing Requests made to referring agency



ONCE FORM IS COMPLETE EMAIL TO tcdacivilrights@traviscountytx.gov.
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