REMOTE JURY TRIAL PROCEDURES

In response to the COVID-19 pandemic and social distancing requirements and under
the authority of the Texas Supreme Court and the Texas Office of Court Administration,
all civil jury trials in Travis County will proceed remotely via Zoom until further notice.
1. Jury Trial Announcements, Assignments, & Pre-Trial Hearing

A. Parties must give an announcement of “Ready” and the updated time required
for trial by all participants four weeks before trial, between 8 a.m. on Monday
through 5 p.m. on Wednesday. Announcements may be made online through

TC.CivilDistrictAnnounce@traviscountytx.gov or by telephone by calling

(512) 854-2484.

B. Court assignments will be made approximately three weeks before trial.
C. The assigned Court will schedule a pretrial hearing that will take place no
later than the Friday before your scheduled jury trial.
2. Composition of Remote Jury Trial Teams
A. Trial Judge!
(1) Considers panel member exemptions and qualifications issues;
(2) Provides pretrial Zoom admonishments and ensures that panel
members are following admonishments; and
(3) Presides over voir dire and trial.
B. Travis County Deputy District Clerks
(1) Attend voir dire; and
(2) Keep and preserve complete records of all proceedings.

C. Staff Attorney and/or Judicial Executive Assistant

! Depending on circumstances, a second judge may preside over voir dire and/or trial.
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(1) Answer questions and receive/respond to email during trial;
(2) May serve as Zoom Host; and
(3) Assist jurors.
D. Court Reporter
(1) Provides the record of the trial, including jury selection, if requested
by any party.?
(2) Provides a transcript of the trial, if requested.
E. Travis County Court IT Team Members
3. Notice to Panel Members & Preparation of Panel Member Packages
A. Panel members will receive three notices before voir dire:
(1) The first and second notice will be sent from the District Clerk’s
office.
(2) The third notice will be sent from the Presiding Court at least one
week before trial and will include Zoom login information, written
instructions, and a link to the Office of Court Administration’s Remote

Jury video: https://www.youtube.com/watch?v=0QDgKooRe2WU.

(3) If parties timely submit agreed written juror questionnaires, juror
responses will be uploaded into the Court’s Box link prior to the start
of voir dire.

4. Jury Trial Equipment
A. Panel members will receive Travis County iPads equipped with hotspots, the
Zoom videoconference and Box applications, an iPad case with a stand, and a
charger before jury selection.
B. Travis County Constables will deliver iPads to all panel members the week
before trial by curbside pick-up or home/office delivery.
5. Panel Member Packages and Shuffle
A. Panel member packets will be delivered to attorneys and self-represented
litigants by 9 a.m. on the Friday before trial.
B. Jury shuffles must be requested by 12 p.m. on the Friday before trial.

2 No other recording of the trial is permitted, including by phone, Zoom, or other device.
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C. If a jury shuffle is requested, new panel packages should be delivered by the

District Clerk’s office by 3 p.m. on the Friday before trial.
6. Pre-Marked Exhibits & Jury Questionnaires

A. The Court will email a Box link to the parties during the week before trial.
Parties must upload pre-marked exhibits individually to the Box folder no
later than 9 a.m. on the Friday before trial.

B. Parties shall submit agreed written juror questionnaires to the Court by 5 p.m.
on the Monday before trial. If the Monday before trial falls on a county
holiday, the deadline will be extended to 5 p.m. on the Tuesday before trial.

7. Check-in by Deputy Clerk
A. Panel member check-in will take place on Zoom, beginning at 8 a.m.
(1) Panel members will be checked-in by Deputy Clerk.
(2) Deputy Clerk will rename the panel members with their panel member
number in the following format: 01 JUROR LOPEZ, MARIA

B. Due to the confidential nature of the information that may be shared and the

limited benefit to the public, check-in will not be live streamed on YouTube.
8. Handling of Exhibits During Trial

A. Parties may only offer exhibits that are pre-marked and individually uploaded
into the Court’s Box link no later than 9 a.m. on the Friday before trial.

B. Parties shall confer and attempt to pre-admit all non-rebuttal trial exhibits.

C. Court will handle objections to admissibility of exhibits at the pre-trial
hearing, or during juror breaks.

D. Jurors will have access to all admitted exhibits during deliberations via the
Admitted Exhibit folder in the Court’s Box link.

9. Remote Handling of Strikes and Jury Charge

A. Each aligned side will have 6 peremptory strikes that must be returned to the
deputy district clerk via DocuSign when instructed by the Court.

B. Strikes for cause will be made in a Bench Conference breakout room. Parties

must request a record in the breakout room, if needed.
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C. If the verdict is unanimous, the presiding juror will sign the Charge of the

Court via DocuSign; if 10 or 11 jurors agree on all answers in the charge,

those jurors will sign the Charge of the Court via DocuSign.

10. Protocols for Remote Jury Trial Conduct

A. Decorum for All
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(1) Jurors, lawyers, and litigants shall conduct themselves with the
same level of decorum as if they were physically present in the
courtroom.

(2) Remain muted when not speaking to the Court or with the jury.

3) Non-speaking trial team members should have video off.

B. Juror Decorum

(1) Jurors must stay visible and centered in their Zoom tiles at all
times and cannot turn off their video during remote jury selection.

(2) Use of another computer, cellphone, or electronic device while
participating in remote jury selection is prohibited. These devices
may be used during breaks or recesses, but they may not be used to
obtain or disclose prohibited information at any time.

3) Jurors should use a separate room or space that is free from
distractions and interruptions.

4) Jurors may use headphones or earbuds to prevent household
members from overhearing the trial proceedings.

(5) Jurors should alert the Judge and/or Court personnel if they are
having technical difficulties by holding up their hand or using the
“raise hand” feature.

(6) Jurors must be reached by telephone if the Zoom connection is
completely lost.

(7) Jurors should ensure that the county-issued iPad is always fully

charged and connected to the internet while Court is in session.

B. Court’s Remote Jury Trial Schedule

(1) Jurors trial schedule, unless modified by Court:

Monday-Friday, 9 a.m.-5 p.m. (except voir dire, which begins at 8



a.m.)
(2) Lawyers and parties should expect to login and be ready for
bench conferences as early as 8 a.m. and as late as 6 p.m.
(3) Court breaks (Court may adjust, as needed):
10:15-10:30 a.m., 12-1 p.m., and 3:00-3:30 p.m.

Sample Voir Dire Schedule (Court reserves the right to adjust as needed):

8-9 a.m. Check-in for all jurors
Non-economic excuses
Zoom/remote trial admonishments
9-9:30 a.m. YouTube livestream start
Presiding Judge introduction of staff
Presiding Judge swears in entire panel
Presiding Judge provides statutory admonishments (Rule 226a)
Presiding Judge provides YouTube admonishments
9:30a.m.-10:15 a.m. Plaintift/Petitioner Voir Dire
10:15-10:30 a.m. Comfort Break
10:30-11:15 a.m. Defendant/Respondent Voir Dire
11:15-12:15 p.m. Economic Excuses/Strikes for Cause
12:15-12:30 p.m. Preemptory Strikes
12:30-1:00 p.m. Jury Empaneling
Release of all non-seated panel members
Announcements from deputy clerks

Admonishments to seated jurors
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